T ransportation

O perations

P urchasing



What Is 1t used for?

OUTBOUND only:

© Inter DC freight, exports and deliveries

P&G International Ops (LESOO)
BUT

NO inbound freight



Topas — What to remember

—

Topas is a Self billing system
@ P&G produces the invoices
© P&G pays the invoices
@ Supplier is only notified when invoice created

—

Invoices are centralised per week
© FI Invoices but do not need approval

© Invoices processed by P&G E-solutions team



Invoicing/Mailing address

Invoices/proposals need to be addressed to:
Procter & Gamble International Ops SA
47 Route de St Georges
C/O Procter & Gamble Technical Centres Ltd
AP Box 520 — Topas Processing
Cobalt Business Park
North Tyneside
NE27 OQW



TOPAS Invoice

Address
Payment Date
Invoice Date
Invoice Period
Vat Registration

Language

Loads/Shipments
Special Invoices
Prices

Grouping
— Region from/to, haulier,
currency

Totals
Sign off boxes

Invoice Proposal




TOPAS - Posting Document



Topas A/P Interface

What does It mean?

Invoices do not have to be posted manually
Instead: automated interface to create bookings in SAP A/P
© Wil be activated for single DCs / Countries

For self billing: Invoices are posted automatically without any AP
Intervention.

© For invoice proposals: invoice has to be authorized in Topas (by
E-Solutions team), and is then filed until next weekly upload
(Tues) and attached to booking voucher and filed.

Step by Step documentation available Shared Drive: -GBS-E
iInvoicing - TOPAS



