Braun (Shanghai) Co., Ltd 

Shipping Instruction
(for EQUIPMENT & spare parts SHIPMENT BY SEA/AIR)

Please send draft invoice & detailed packing list to get consignee approval before shippmet!
basic Shipment information

	Bill To:

	BRAUN (SHANGHAI) CO.,LTD.
NO.475-495 LU CHUN ROAD

MINHANG DISTRICT

200245 SHANGHAI

CHINA

	Consignee:

	BRAUN (SHANGHAI) CO.,LTD.

NO.475-495 LU CHUN ROAD

MINHANG DISTRICT

200245 SHANGHAI

CHINA

Attn:  Kim Su (Mr.)
Tel :  86-21-64302185

Email:  kimsuchenlin@163.com 

	Trade Term: 
DAP Shanghai Airport

DAP shanghai Port 
Port of Discharge:
By Ocean – Shanghai Port

By Air – Shanghai Airport


	Notify Party:

	Shanghai Xin Zhou International Transportation Agency Co., Ltd

Address: Room301 Builing1 No.233 Gaoyang Road Shanghai China
Post Code: 200082
Attn:  Kim Su (Mr.)
Tel :  86-21-64302185

Email:  kimsuchenlin@163.com
Attn: Sylvia
Tele: 86-28-61552176

Email: gny@xzlogistic.com
4PL Attn: Cici You
Tele: 86-28-61552292

Email: you.cc@pg.com
Pls show detailed contact information in B/L, to help liner inform Notify Party



Required SHIPPING DOCUMENTS (For Customs Clearance):

For every shipment, please provide:

	Commercial Invoice
	1 copy

	Packing list
	1 copy

	Bill of loading/Airway Bill
	1 copy ( To expedite shipment release, Seaway Bill or telex-release are recommended in urgent cases)

	Packing Declaration
	1 original 


Sender should email commercial invoice and packing list to technical contact and destination import specialist before shipment arranged. The physical goods can be shipped out only after receiving written confirmation from import specialist on documents accuracy, and technical contact’s order to go.

Sender should send pre-alert to technical contact and destination import specialist with ETA in mail content and bill of loading/airway bill attached within 1 day after ATD. 

Forwarder should send arrival notice to destination import specialist when shipment arrived in shanghai.

	Original documents dispatch to: (Braun Shanghai Import Specialist Contact)
Shanghai Xin Zhou International Transportation Agency Co., Ltd

Address(English): Room301 Builing1 No.233 Gaoyang Road Shanghai China
Post Code: 200082
Add(Chinese): 中国上海市虹口区高阳路233号1幢301室
T：021-55390052
Attn:  Wang Lei (Mr.)
Tel :  86-21-55390052
Notice：

After send out the original invoice, supplier should email inform 3PL the express tracking number & date to avoid invoice missing.
Contact: Braun@xzlogistic.com  


OVERALL INSTRUCTION ON PREPARING SHIPPING DOCUMENTS:

1. Commercial Invoice 
1) It must indicate shipper’s name/address, bill to name/address, invoice #, purchase order number (if have), and trade term.
2) It must indicate equipment/spare part’s name, quantity, currency/value (unit price/total amount), gross weight/net weight and country of origin.

3) It must have qualified signature and company chop.

4) Proforma invoice is not acceptable if need goods payment. 
5) Pls indicate that the cargo need to do Customs Clearance in document. 
6) Spot Buy and *non-ORCA carrier charges (from CMs and suppliers) 
Origin Country/CM/Supplier to send quotation/rate card/agreed rate for use in validating the charges

a) each country should indicate in their shipping instruction that in case source send shipment via non ORCA carrier, they need to send the contract rate of destination charge together with shipping documents 
(This attachment is a format of Commercial/Proforma Invoice for your reference, you can use your own, but whichever format you choose, your Commercial Invoice should cover all the elements mentioned above)
 
[image: image1.emf]Commercial  Invoice Sample.docx



 EMBED Word.Document.12 \s [image: image2.emf]Proforma Invoice  Sample.docx


2. Packing List 
1) It must indicate the gross weight/net weight/dimension/pallet qty/package by items and in total

2) Information in packing list must be logically aligned (e.g. GW: 100kg, NW: 1kg is not right) and consistent with other shipping documents, especially gross weight in bill of loading. 
3) Pls indicate that the cargo need to do Customs Clearance in document.
 (This attachment is a format of Packing List for your reference; you can use your own) 

[image: image3.emf]C:\Documents and  Settings\tp2670\My Documents\DATA\CBL\Shipping Instruction\packing list.doc


3. 3C certification

A copy valid one is requested for electric spare parts (Displayer, Motor, Switch, Cable, Relay, plug, socket and electric control or distribution board/panels) & equipment, if not available, pls don’t ship out before confirmation from consignee.
3. Wooden packing handling
If the cargo is packed by wooden packing materials, please take following actions before delivery and provide certification document:
① The wooden packing materials should be treated with measures approved by the General Administration of Quality Supervision, Inspection and Quarantine of P.R China (AQSIQ), and labeled with IPPC mark by manufactures certified by plant quarantine authorities of exporting countries or regions.
② IPPC markings to be on two sides of pallets. I.e. side by side. Both sides must be visible on the outside of the cargo. 

Attached a certification document for your reference  
[image: image4.emf]C:\Documents and  Settings\av9082\My Documents\shipping instruction\SCN_20051213162617_001.pdf


4. EXPRESS DELIVERY IS NOT ACCEPTABLE, IF YOU MUST USE IT, YOU MUST GET APPROVAL FROM yuan.g@pg.com. AND if ship out by courier (DHL,Fedex,TNT etc) and NOT free of charge, sentence “General trade, do not pay duty in advance” is required to indicate in invoice. Otherwise, it may cause P&G cannot pay it to your side. 
5. Please do not combine GBP PO & A7P PO in one shipment.

GBP PO means the beginning of PO number is GBP, for example [image: image5.png]Purchase Order Number: GBP-4501403877



.
A7P PO means the beginning of PO number is A7P, for example [image: image6.png]Purchase Order Number : A7P-4500719652



.

Update








P&G Manufacturing GmbH    Postfach 1120    61466 Kronberg

		[bookmark: Text31]Shanghai M&S Plant -Braun

[bookmark: Text22]attn. Frank Qian

[bookmark: Text23]     

[bookmark: Text24]475-495 Lu Chun Road

[bookmark: Text25]200245 Shanghai Minhang

China

[bookmark: Text26]     









[bookmark: Text36][bookmark: Text37][bookmark: Text38]Wir sandten für Ihre Rechnung und Gefahr an:	     
We sent for your account and risk:	     
Nous avons envoyé pour vos risques et votre compte:	     


Rechnung   Invoice   Facture

[bookmark: Text28][bookmark: Text29]Procter & Gamble Manufacturing GmbH
Sulzbacher Strasse 40-50                                                                 D-65824 Schwalbach am Taunus
Telefon (0 61 73) 30-0
Telefax (0 61 73) 30-XXXX 

VAT Reg. No. DE172992652

		Kunden-Nr.
Account no.
No. de compte

		[bookmark: Text18]     

		Rechnung-Nr.
Invoice no.
No. de facture

		[bookmark: Text19]116063/2014



		VAT Reg. No.
     



		[bookmark: Text1]AB
     

		[bookmark: Text2]Lager-Nr.
     

		[bookmark: Text3]Rechnungs-Datum
13.08.14



		[bookmark: Text4]Funktion
     

		[bookmark: Text5]Zeichen
M.Mahder/F-CCF

		[bookmark: Text6]Bestell-Datum
29.11.13



		[bookmark: Text7]Land
     

		Auftrag
Order
Commande

		[bookmark: Text8]PO#



		Gebiet
     

		Valuta-Datum
     

		Liefer-Datum
15.08.2014





[image: ]



Sitz der Gesellschaft: Schwalbach/Ts., Registergericht: Königstein/Ts. HRB 5465	Citigroup Global Markets Deutschland AG & Co. KGaA, Frankfurt/Main

Vorsitzender des Aufsichtsrats: Rainer Henes	BLZ 502 109 00, SWIFT CITIDEFF

Geschäftsführer: Isabel Hochgesand, Dr. Peter Constantin Loebus, Gerhard Ritter,	EUR : Kto. Nr. 211 625 023,IBAN DE18 5021 0900 0211 625023

Stefan Schamberg, Alfons Schömer, Pirjo-Marjatta Väliaho	BLZ 185 008 SWIFT CITIGB2L

	USD : Kto. Nr. 1386 1074, IBAN GB46 CITI 1850 0813 8610 74

BF-0214WO00-05/10  -V-



		Brutto
Gross weight
Poids brut

		[bookmark: Text12]83,00 kg

		Netto
Net weight
Poids net

		[bookmark: Text13] 61,312 kg

		Verpackung
Packing
Emballage

		[bookmark: Text14]1cs= 82x45x35cm

		[bookmark: Text15]Paket-Nr.   von   bis
     



		Lieferung
Delivery
Livraison

		[bookmark: Text16]DAP Shanghai

		Zahlung
Payment 
Paiement

		[bookmark: Text17]     







		Stück
Units
Unités

		Artikel-Nr.
Article no.
Article no.

		Artikel
Article
Article

		[bookmark: Währung]Preis EUR
Price EUR
Prix EUR

		Gesamtbetrag EUR
Total amount EUR
Montant total EUR







		

		

		

		

		



		25

		pcs

		XXXXXXX =25x2,44kg=61kg(net)

		1.604,823



		40.120,57





		

		

		05-102819_01 

		

		



		

		

		K.00637.9649.C

		

		



		52

		Pcs

		XXXXXXX =52x0,006kg=0,312 kg 

		18,035

		937,81



		

		

		05-102819_02

		

		



		

		

		K.00637.9649.C

		

		



		

		

		Transport Box=21kg/82cmx45cmx35cm->

		

		



		

		

		Gross weight Total 83 kg

		

		



		

		

		Shipment Cost 

		

		280,45



		

		

		

		

		



		

		

		§ 6 German VAT Law Special Export documentation is 



		

		



		

		

		required and must be archived with the invoice”





		

		



		

		

		Country of Origin Germany



		

		



		

		

		

		

		



		

		

		

		

		









		Netto USt voll
Net V.A.T. full
Net T.V.A. complète

		

		Netto USt ermäßigt
Net V.A.T. reduced
Net T.V.A. réduit

		

		Netto ohne USt
Net without V.A.T.
Net sans T.V.A.

		

		[bookmark: Text39][bookmark: USt]USt 19%
V.A.T. 19%
T.V.A. 19%

		

		USt 7%
V.A.T. 7%
T.V.A. 7%

		

		Betrag
Total value	EUR
Valeur totale



		     

		

		     

		

		41.338,83     

		

		     

		

		     

		

		41.338,83





Procter & Gamble Manufacturing GmbH 



		Signature/Company Chop

		     





Grundlage sind unsere allgemeinen Verkaufs- und Lieferbedingungen
Basis are our general terms of business for deliveries and abroad
Nos conditions de vente et de livraison demeurent en vigueur



image1.wmf




P&G Manufacturing GmbH    Postfach 1120    61466 Kronberg

		[bookmark: Text31]Braun (Shanghai) Co., Ltd. 

Qian, Frank



475 Lu Chun Road, Minhang 



200245,Shanghai P.R.China

[bookmark: Text22]     

[bookmark: Text23]Te. +86-21-2416-9097

[bookmark: Text24]     

[bookmark: Text25]     

     

[bookmark: Text26]     









[bookmark: Text36][bookmark: Text37][bookmark: Text38]Wir sandten für Ihre Rechnung und Gefahr an:	     
We sent for your account and risk:	     
Nous avons envoyé pour vos risques et votre compte:	     


Rechnung   Invoice   Facture

[bookmark: Text28][bookmark: Text29]Procter & Gamble Manufacturing GmbH
Sulzbacher Strasse 40-50                                                                 D-65824 Schwalbach am Taunus
Telefon (0 61 73) 30-xxxx
Telefax (0 61 73) 30-xxxx 

VAT Reg. No. DE172992652

		Kunden-Nr.
Account no.
No. de compte

		[bookmark: Text18]     

		Rechnung-Nr.
Invoice no.
No. de facture

		[bookmark: Text19]Proforma Invoice



		VAT Reg. No.
     



		[bookmark: Text1]AB
T-PPE 1

		[bookmark: Text2]Lager-Nr.
     

		[bookmark: Text3]Rechnungs-Datum
15.08.14



		[bookmark: Text4]Funktion
     

		[bookmark: Text5]Zeichen
Albert Ruder

		[bookmark: Text6]Bestell-Datum
     



		[bookmark: Text7]Land
     

		Auftrag
Order
Commande

		[bookmark: Text8]     



		Gebiet
     

		Valuta-Datum
     

		Liefer-Datum
     





[image: ]



Sitz der Gesellschaft: Schwalbach/Ts., Registergericht: Königstein/Ts. HRB 5465	Citigroup Global Markets Deutschland AG & Co. KGaA, Frankfurt/Main

Vorsitzender des Aufsichtsrats: Rainer Henes	BLZ 502 109 00, SWIFT CITIDEFF

Geschäftsführer: Isabel Hochgesand, Dr. Peter Constantin Loebus, Gerhard Ritter,	EUR : Kto. Nr. 211 625 023,IBAN DE18 5021 0900 0211 625023

Stefan Schamberg, Alfons Schömer, Pirjo-Marjatta Väliaho	BLZ 185 008 SWIFT CITIGB2L

	USD : Kto. Nr. 1386 1074, IBAN GB46 CITI 1850 0813 8610 74

BF-0214WO00-05/10  -V-



		Brutto
Gross weight
Poids brut

		[bookmark: Text12]0,450 KG

		Netto
Net weight
Poids net

		[bookmark: Text13]0,240 kg

		Verpackung
Packing
Emballage

		[bookmark: Text14]28cmx16cmx12cm

		[bookmark: Text15]Paket-Nr.   von   bis
     



		Lieferung
Delivery
Livraison

		[bookmark: Text16]DAP China

		Zahlung
Payment 
Paiement

		[bookmark: Text17]     







		Stück
Units
Unités

		Artikel-Nr.
Article no.
Article no.

		Artikel
Article
Article

		[bookmark: Währung]Preis EUR
Price EUR
Prix EUR

		Gesamtbetrag EUR
Total amount EUR
Montant total EUR







		8

		

		xxxxx 1st component





		0,1

		0,80 €



		8

		

		xxxxx 1st & 2nd component







free sample only, no payment process



		0,2

		1,60€



		

		

		WBS-Element: J.00637.9650.P.019



Tax-free Non-EU sales acc. to §4 No. 1a in

connection with § 6 German VAT Law.

Special Export documentation is required and

must be archived with the invoice”

Country of Origin Germany



must be archived with the invoice”



Country of Origin Germany



		

		









		Netto USt voll
Net V.A.T. full
Net T.V.A. complète

		

		Netto USt ermäßigt
Net V.A.T. reduced
Net T.V.A. réduit

		

		Netto ohne USt
Net without V.A.T.
Net sans T.V.A.

		

		[bookmark: Text39][bookmark: USt]USt 19%
V.A.T. 19%
T.V.A. 19%

		

		USt 7%
V.A.T. 7%
T.V.A. 7%

		

		Betrag
Total value	EUR
Valeur totale



		     

		

		     

		

		     

		

		     

		

		     

		

		2,40€





Procter & Gamble Manufacturing GmbH 



		signature/chop

























		signature/chop





Grundlage sind unsere allgemeinen Verkaufs- und Lieferbedingungen
Basis are our general terms of business for deliveries and abroad
Nos conditions de vente et de livraison demeurent en vigueur



image1.wmf




_1291476329.doc
Attachment I (Sample of Format)


(This format is for your reference, you can use it or your own format, but whatever format you choose, it should cover all the element included by the attachment)


(COMPANY LETTERHEAD)


PACKING LIST


Shipper:
xxx xxx xxx xxx


Consignee:
Braun(shanghai)Co,  Ltd.



Address: XXX



Attn: XXX



Tel:  XXX


Purchase Order No.:
Pxxxxxxxx (EX)


-----------------------------------------------------------------------------------------------------------------------------------------------------------


Description
LOT No.
No. of M2 

No. of Pkgs  
Net Weight (Kgs)  Gross Weight (Kgs)




Each





-----------------------------------------------------------------------------------------------------------------------------------------------------------


Item A 
xxxxxxxx
xxxM2

x Drums or Ctns
xx Kgs
xx Kgs



Item B
xxxxxxxx
xxxM2

x Drums or Ctns
xx Kgs 
xx Kgs



Item C
xxxxxxxx
xxxM2

x Drums or Ctns
xx Kgs
xx Kgs


Total Net Weight (Kgs):


Total Gross Weight (Kgs):


Total No. of Pallets:


*The materials contain with wooden pallets:

Yes



No

Name of Export Company:


(Stamp or Signature)


Date: 



[image: image1.png]






_1295934816.pdf





