Jiangsu plant (LE2273)

Shipping Instruction
for Equipment/sPARE PARTS SHIPMENT
Please Don’t do the shipment without below contact’s Approval.
	1. Consignee/sold to/bill to/ship to:

	Procter & Gamble (Jiangsu) Ltd
88 East Tong Gang Road, Fu Qiao Town, 
Taicang Port Development Zone, 
Jiangsu Province, P.R. China, 215434
Contact: Wang Chao; Chen Becky 
Tel: 0086-0512-82770886; 86-28-61552188
E-mail: logistics-pg@penavicotc.com ; wang.ch.3@pg.com; chen.yp@pg.com


	2. Notify Party:

	CHINA OCEAN SHIPPING AGENCY, TAICANG
Room 303,Customs and CIQ Service Building, 

No.8 North Ring Road

Taicang, China
Wang Chao
Tel:+86 512 53656678
Fax:+86 512 53186600
E-mail: logistics-pg@penavicotc.com ; wang.ch.3@pg.com; chen.yp@pg.com
 Pls show detailed contact information in B/L, to help liner inform Notify Party


	3. Shipping Conditions
Trade Term: (should match with PO)
DAP Shanghai Airport 
DAP Shanghai Port

DAP Taicang Port
Freight : Prepaid

Port of Discharge: (should match with PO)
By Ocean for LCL – Shanghai Port
By Ocean for FCL – Taicang Port or Shanghai Port
By Air – Shanghai Airport
EXPRESS DELIVERY IS NOT ACCEPTABLE， IF YOU MUST USE IT, YOU 
MUST GET APPROVAL FROM wang.ch.3@pg.com; chen.yp@pg.com.


	4. Shipping Marks:
Marks Example: 

                                  PROCTER& GAMBLE TAICANG PLANT

                                  P.O No: XXXXXXXXXX, 

                         
  Origin: USA manufactured by XXXXX Company, 

                                         IPPC (for wooden packing material)

                                         Or: No Wooden packing material
CASE NO.: 1 OF X



5. Original Documents should be couriered to : 
	To
	ATTN:  Wang Chao(  wang.ch.3@pg.com)

	Address
	CHINA OCEAN SHIPPING AGENCY, TAICANG
Room 1112,Customs and CIQ Service Building, 

No.8 North Ring Road

Taicang, China
Wang Chao

	TEL No.
	Tel:+86 512 53656678  Fax:+86 512 53186600


6. Email copy of documents (Pre-alert) immediately to:
	ATTN
	TelePhone
	E-mail add

	GBU
	Mr.Wang Chao
	13776289575
	wang.ch.3@pg.com;       logistics-PG@penavicotc.com

	
	Ms. Becky Chen
	
	chen.yp@pg.com

	
	
	
	


7. Time limit on distributing shipping documents:

	Document
	Commercial Invoice
	Packing List
	Telex Release Bill of Lading or Air Way Bill (AWB)
	Decl. Of NO-wood / Decl. of Synthetic Wood Material
	Delivery Way and Time

	1st set of Document      For Notification and Customs Declaration Purpose
	1 copy
	1 copy
	1 copy
	1 copy
	Shipment arrangement is finished, E-mail to Consignee and Notify Party

	2nd set of Document        For Payment  Processing Purpose
	2 original
	2 original
	N/M
	N/M
	Must dispatch to Notify Party by courier (such as DHL, FedEx, TNT). We need original invoice with chop or signature to pay it for you.)

	Remarks
	Necessary for all shipments from any countries/region
Sea Cargo highly prefer shipped by telex release or express bill of lading


5. Pls do not combine GBP PO & A7P PO in one shipment. 
GBP PO means the beginning of PO number is GBP, for example.[image: image1.png]Purchase Order Number: GBP-4501403877




A7P PO means the beginning of PO number is A7P, for example[image: image2.png]Purchase Order Number : A7P-4500719652




6. Documents for customs clearance must be couriered out within ATD + 3 working day for ocean shipment. ATD+1 Working day must courier out original documents
7. Soft copy of shipping documents must be emailed to wang.ch.3@pg.com; logistics-PG@penavicotc.com; chen.yp@pg.com; within 2 days from the date of vessel departure. (For air shipment, please email it immediately once it is available).

8. According to China law and P&G requirement, payment can only be made based on original invoice (must be personally signed or chopped), but not profoma invoice, scanned copy or electronic invoice.
9. Email copy of documents (Pre-alert) immediately to  wang.ch.3@pg.com; logistics-PG@penavicotc.com; chen.yp@pg.com; Original shipping documents must be expressed by courier to wang.ch.3@pg.com immediately after Bill of Lading becomes available, ensure that name of receiver (wang.ch.3@pg.com) must be clearly indicated on express cover.
10. According to China law and P&G requirement, payment can only be made based on original invoice (must be personally signed or chopped), but not profoma invoice, scanned copy or electronic invoice.

11. [image: image6.emf] 

Updated 

After couriered out the original docs, Supplier must share detail express tracking number/express company name/Invoice # / PO# / doc name couriered via mail to wang.ch.3@pg.com; logistics-PG@penavicotc.com; chen.yp@pg.com;
12. all the documents must send to P&G for confirmation before ship it out, when get P&G confirmation, you can arrange shipment right away
13. Required SHIPPING DOCUMENTS (For Custom Clearance):
(1). Commercial Invoice and packing list ("V" Means the item should be showed on)
	Item
	Commercial Invoice 

	Supplier Name
	V

	Consignee
	V

	P&G Purchase Order No. (PO#)
	V

	Commodity Description w/ Brand, Part No.(Model) and Specification
	V

	Quantity
	V

	Unit Price and Amount w/ currency
	V

	Freight w/ Currency
	V

	Trade Terms
	V

	Country of origin
	V

	Manual Signature or Company Chop
	V


Note: 
* Pro-forma invoice is not acceptable if need goods payment. 
**Packing list MUST follow the sample attached in below. Information in packing list must be logically aligned (e.g. GW: 100kg, NW:1kg is not right) and data in packing list must be aligned with B/L or HAWB (e.g. GW in P/L is 100kg, but in B/L or HAWB is 200kg).


[image: image3.emf]EQ Packing List  Format.xls


***Packing list should be break down into BOM level if cannot be integrated in to one piece. “Upgrade Kits”& “CMP/ECR 1” are not acceptable by China Customs
For those Parts & assembly which can be integrated as one particular-function Assemble or equipment, should be physically integrated before creating packing list.  If can’t, they should be placed into one box in transition.  So that Customs China could consider them as one Assemble or equipment. Eg. Screw which is used to fix the bracket, no need to show at P/L as one item, since its price and weight can be included by bracket.

IMPORTANT: if you consider those parts can be integrated as a particular-function system, please send the draft packing list (with description, QTY, drawing number) to CBL to confirm if need to provide detail information or not.
****1 copy of valid 3C certificate for electric spare parts (Motor, Switch, Cable, Relay, plug, socket and electric control or distribution board/panels) & equipment, if not available, pls don’t ship out before confirmation from CBL
(2). Declaration of Packing Material
Note: for Declaration of Packing Material detail pls refer to attachment.

[image: image4.emf]C:\Documents and  Settings\bx7749\Desktop\Declaration of Packing Material.xls


If the cargo is packed by wooden packing materials, please take following actions before delivery and provide certification document:

① The wooden packing materials should be treated with measures approved by the General Administration of Quality Supervision, Inspection and Quarantine of P.R China (AQSIQ), and labeled with IPPC mark by manufactures certified by plant quarantine authorities of exporting countries or regions.
② IPPC markings to be on two sides of pallets. I.e. side by side. Both sides must be visible on the outside of the cargo. 
Attached a certification document for your reference  
[image: image5.emf]C:\Documents and  Settings\av9082\My Documents\shipping instruction\SCN_20051213162617_001.pdf


(3). Customs Description for Equipment 

Note: If import Equipment from overseas pls help to provide below info to CBL before the shipment arrival.
	Equipment Name:
	

	Purpose of the Equipment:
	

	Function of the Equipment:
	

	Manufactured by:
	

	Year of manufacture:
	

	Sourcing export HS code:
	

	Photo of Equipment:
	        


_1475411110.pdf





_1503903058.xls
PackinglistA

																				Contact:

		Procter & Gamble (Jiangsu) Ltd

		88 East Tong Gang Road, Fu Qiao Town,																		E-Mail:

		Taicang Port Development Zone,

		Jiangsu Province, P.R. China, 215434																		Code:

		China

		Rosalee Zhang																						Date:

										Packing List for Invoice:

		Pos.		PO		MMR#		P&G Drawing No.		Description		Qty.		Price per Unit		Total Price		Supplier		Country of Origin		Net Weight (KG)		Gross Weight (KG)		Dimension		Packed in Box #		Brand Name		Model# / Part #/ Specification		Make from what material		Usage & Function		Use In Which Unit		Volt,wattage, volt-ampere for Electrical parts		with connectors or not ( for cable)
(Y/N)		Chemical composition (for chemical products)

														Total		0.00						0.0		0.0












_1475411005.xls
Declaration of Packing Material

		Declaration of Packing Material

		Types of Certificate				Packing Material		Subscriber		Remarks

		Declaration of No-wood Packing Material				No-wood Material		Supplier		Format is enclosed

		Declaration of Synthetic Wood				Synthetic wood		Supplier		Format is enclosed

		Both ISPM-15 WOOD PACKING STAMP on Opposite Sides of Wooden Case				Log		Legalized Ministry		IPPC STAMP Standerd format is below sample:

		Notes:								I

		IPPC: English abbriviation of INTERNATIONAL PLANT PROTECTION CLAUSE								P		XX-000

		XX: Two country-code of ISO standard								P

		ooo: Wooden crating company's code. This company must approved by								C		YY

		Export Contry Official Plant Department.

		YY: Plant Treatment Method. For example: Heat Treatment method will be markes as HT

		Note：ISPM-15 WOOD PACKING STAMP MUST PUT ON EVERY WOODEN PACKAGE MATERIAL INCLUDING EVERY CRATE /EVERY PALLET/EVERY WOODEN BLOCK ETC.



&RUpdated  on:11/1/2004

New Sample: Chinese ISPM-15 stamp

Updated



Declaration of No-wood Packing Material


To the Service of China Entry & Exit Inspection and Quarantine:


It is declared that all  packing materials in this shipment does not contain wood 


packing materials.


Commodity Description:


Quantity / Weight:


Puchase Order No.:


Name of Export Company:


Date:




Declaration of Non-coniferous Wood Packing Material


To the Service of China Entry & Exit Inspection and Quarantine:


It is declared that all wood packing materials in this shipment are made of 


non-coniferous tress.


Commodity Description:


Quantity / Weight:


Purchase Order No.:


Name of Export Company:


(Stam pr Signature of Director)


Date:










Declaration of Synthetic Wood Packing Material


To the Service of China Entry & Exit Inspection and Quarantine:


It is declared that all wood packing materials in this shipment are made of 


Synthetic wood.


Commodity Description:


Quantity / Weight:


Purchase Order No.:


Name of Export Company:


(Stam pr Signature of Director)


Date:




MBD00325B4F.xls

Decl.of No-wood PM


			Declaration of No-wood Packing Material


			To the Service of China Entry & Exit Inspection and Quarantine:


			It is declared that all  packing materials in this shipment does not contain wood


			packing materials.


			Commodity Description:


			Quantity / Weight:


			Puchase Order No.:


						Name of Export Company:


						Date:










MBD00326E83.xls

Decl.of Non-coniferous Wood PM


			Declaration of Non-coniferous Wood Packing Material


			To the Service of China Entry & Exit Inspection and Quarantine:


			It is declared that all wood packing materials in this shipment are made of


			non-coniferous tress.


			Commodity Description:


			Quantity / Weight:


			Purchase Order No.:


						Name of Export Company:


						(Stam pr Signature of Director)


						Date:










MBD0018E4C1.xls

Decl.of Synthetic Wood PM


			Declaration of Synthetic Wood Packing Material


			To the Service of China Entry & Exit Inspection and Quarantine:


			It is declared that all wood packing materials in this shipment are made of


			Synthetic wood.


			Commodity Description:


			Quantity / Weight:


			Purchase Order No.:


						Name of Export Company:


						(Stam pr Signature of Director)


						Date:











