Procter & Gamble ChengDu Co. Ltd. 
Shipping Instruction
(To suppliers  in C&F term,  for Equipment /Spare parts        ---Air )

P.O. No:  XXXXX
Supplier: XXXXX
>For Aircargo shipment in C&F destination term, Please arrange shipment directly to Chengdu Airport, 
Consignee : Procter & Gamble ChengDu Co. Ltd.
 Address: No.688 QingJiang South Road, QingBaiJiang District ChengDu P.R. China 610300. 
Goods receiver: DaSheng Zhu

Tel: (8628)83305000 Ex. 4506
Notify Party:
赵俊华  JUNHUA ZHAO
四川博立通国际货运代理有限公司

Sichuan BOLT International Freight Forwarding Agent Co., Ltd
Address: Room 205, Building A ,Jie Bang LinLi  , NO.1080  Airport Logistics Park Logistics Avenue Chengdu, Sichuan ,China

TEL：15828698953     028-85858292

FAX：028-64466469

E-MAIL/MSN: bolt-impexpteam@sichuanbolt.com
In addition to this, please pay attention and follow the below-mentioned Instructions, Documents Routing and Notes.

*  No split shipment is allowed without written approval from P&G authorized buyer.








Invoice & Packing List Instructions:

1. The following documents should be addressed to the specified notify party.

2. Invoice must indicate:

A. P & G   Purchase Order number.

B. Itemized exact description of goods, Quantity, Unit price, Unit, Extended price, Total amount.

C. Origin of goods and Name of Manufacturer even if vendor is Manufacturer.

D. Signed or stamped by supplier. 
E. Itemized exact description of goods and price(s) ex-works.

F. Breakdown of C&F value.

G.  The amount of  Pro-forma invoice should be matched with commercial invoice, otherwise P&G could  not remit 

H. the  extra amount to your bank based on the regulation of China Foreign Currency Management Bureau.

3. Pro-forma invoice must be fax to P&G notify part
4. Terms of payment and payment instructions (please clearly state your bank name, address, A/C No.).

5. Packing list must include:

A.  P & G   Purchase Order number.

B. Itemized exact description of goods in each package.

C. Measurement of each package (net  weight, gross weight, dimension), Numbers of  Package.

D. Signed or stamped by supplier. 
5. Must put IPPC Stamp on all wooden package.If the shipment departs from  EU / US / Japan / Korea and not wooden package, an additional certification should be provided by suppliers to indicate that  the packing is not wooden. 

Shipping Marks and Packing Instruction:

1.  Shipping Marks:  All Packages (Cartons, Crates, Drums, etc.) must be clearly marked with the following information:

P.O. No., Name of the manufacturer,  Cargo Origin, the number of packages.

Example:
480/45000001/581



Procter & Gamber ChengDu Co. Ltd.
No.1 of 8 Cartons      

Origin: U.S.A                                      

2.  Packing Requirements for the heavy product:
a.  The shipments must be export packaged and should be secured on (strapped and or shirring wrapped) a pallet  

 
or export crated.
b.  Shipments not marked or packaged properly will be rejected at the receiving station and additional costs will be 

 
charged to suppliers account.

Document Routing and Distribution (Important!!!)
Documents to

Procter & Gamble LTD       
          

Pro-forma Invoice 


2 original and 1 copy





Packing List


2 original and 1 copy





Bill of Lading / AWB

B/L: 2 original and 1 copy / AWB: 1 original
. 

Certificate of Original (if required)
1 original and 1 copy 





Certificate of Analysis (if required)
1 original and 1 copy

Notes:

1. Above required shipping documents should be send via express mail within 2 days of  Bill of  Lading issued date, to the notify party mentioned at the first page.
2. The original commercial invoices (2 copies) should be sent by express mail to Procter & Gamble ChengDu Co. Ltd.  Address: No.688 QingJiang South Road, QingBaiJIang District ChengDu P.R. China 610300 Att: Ms Xiao Yao Tel: (8628)83305000 Ex.3406
Any Commercial questions, please contact the buyer
***  End  ***
